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JIOJIKHOCTHAS UHCTPYKIUSI
3AMECTUTEJIA PYKOBOAUTEJIA OBPASOBATEJIBHOfl OPTAHU3ALINU

HacTosmas JODKHOCTHAs WHCTPYKIIHA paspaGotana W YTBEpKICHA B COOTBETCTBHH C
nosoxeHusMHE TpyA0BOro KOJEKCa P®, @3 ot 29 aekabps 2012 1. No 273-®3 «006 obpasoBaniy
s Poccuiickoii ®enepauuuy», pasicia «KpanuduxamnoHHbIE XapaKkTePUCTHKH TOIKHOCTEH
paBOTHUKOB ~ OOpa3OBAHMAY Enquuoro  KBaiu(puKalHOHHOTO CIpaBOYHHKA JOJDKHOCTEH
PYKOBOJHMTENCH, CIEUHATHCTOB 1 CITy Kalux, yTB. MTPUKasoM Mun3pasconpassuths Poccun 0T
26 aprycta 2010 r. Ne 7611 ¥ HHBIX HOPMATHBHO-TIPABOBBIX AKTOB, peryIupyoUIiX TPYyA0BbIC

TIPAaBOOTHOLIECHHUSL.
1. OBIIME MOJIOKEHUA

1.1. 3amecTHTeNb PYKOBOIUTENA oGpazoBarepHOil  OpraHu3allii OTHOCHUTCA K KaTeropun
pyKoBojuTelNcH HETOCPENCTBEHHO MOMIHHACTCA reHepalbHOMY JMPEKTOPY 000 «AYIUT
KOHCAJIT 9KCIIEPT AK».

1.2. Ha OMKHOCTE 3aMECTHTENs PyKOBOIUTEIIA 0GpazoBaTeNbHOH OpraHu3allin IpUHHMAETCA
JMI0, MMEoLIee BhICIIEE npodeccHoHaIbHOE 00pa3oBaHue M0 HANPABICHUIM 0ATOTOBKH
«CocyIapcTBEHHOE M MYyHHIMIAILHOE ynpasienue», «MEHEKMEHT?, «YpapicHHE
MepcoHaoM» H CTaX paboThl Ha MENArornIeCKuX Wi pPYKOBOMAIIMX JODKHOCTAX HE MEHEC 5
jleT, Wi BhICIIEE TPOPECCHOHATLHOC o6GpazoBaHie M IOMOTHUTENILHOS npodeccHoHaTbHOe
oGpasosanne B 00/1aCTH rOCYZapCTBEHHOTO W MyHHIMIATBIOTO yIpaBJicHrs, MCHEUKMEHTA 1
KOHOMHKH | CTaK PaGOTHI Ha TIearOTHYEeCKHX I PYKOBOISIINX JOJDKHOCTAX HE MEHEE 5 e
1.3. Ha H0/DKHOCTb 3aMECTHTEA PYKOBOAMTEN oGpasoBaTepHON OpraHu3aliH B COOTBETCTBHH
¢ TpeOoBaHHAMH CT. 351.1 TK P® wHa3Hauyaercss IHIO, HE UMerolee MM HE MMEBIICE
CyAMMOCTH, HE TOjBEprarotmeecs wit He IMOABEpraBlIeecs yroloBHOMY rpeciel0oBaHuIo (32
HCKTIOYGHUEM JIHIA, YTOJIOBHOE MPECHCIOBARNME B OTHOLICHHH KOTOPOro MPEKpauicHo Mo
peabHINTHPYOIM OCHOBAHHSM) 32 IPECTYICHMS NPOTHB JKU3HH H 3/10pOBbsl, CBOOObL, HECTH
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H JOCTOMHCTBA JTHYHOCTH (32 MCKITHOUCHHEM HE3aKOHHOTO MOMCIICHHS B [CUXHATPHIECKHH
cTaUMOHAp., KICBETHI H ocKOpO/IeHH ), TONIOBOH HENPUKOCHOBEHHOCTH 1 M0I0BOH €BOOOIBI
TWYHOCTH, TPOTHB CEMbU M HECOBEPLICHHOJCTHHX, 3J10pOBbLS HACEJICHHS H 00LIeCTBEHHOM
HPABCTBEHHOCTH, OCHOB KOHCTMTYIHONHOTO cTpos W Oe30MacHOCTH TOCYAApeTRa, @ TAKKE
IPOTHB 0OIECTBEHHOH He30MacHOCTH.

1.4. 3amecTuTeNbL PYKOBOAHTEA o6pazoBaTebHOIl OpraHu3auu J10LKCH 3HATH:

- OPUOPUTETHBIE HAIPAR/ICHH PAsBUTHA oOpazoBaTeNbHON CHCTEMBI Poccuiickoii Penepalin;

- Kouctutynuio Poccuiickoli Genepauin:

- saKOHBl W WHBbIE HOpMATWBHBIC MPAaBOBBIC AKTEL, pernaMeHTHpYOIIHe 00pa3oBaTeIbHYIO,
(hU3KYTHTY PHO-CTIOPTHBHYIO ACATCIBHOCTD.

- KoHBeHIHMIO 0 TIpaBax pebeHKa;

- TIe1aroTuKYy,

_ IOCTHIKEHHS COBPEMEHHOM [ICHXOJIOrO-TIeIarOrHIecKoil Hay K1 1 MPAKTHKH,

- TICHXOJIOTHIO;

- OCHOBBI (PU3HOJIOTHH, THIHEHBIL;

- TEOPHIO H METOJIbI YTPABICHNA ob6pazoBaTebHBIMH CHCTEMAMH,

- COBpeMEHHble MENarorHyeckue TeXHOMOTHH npOAYKTHBHOrO,  AH((EPEHIHPOBAHHOTIO
ofyueHUs, peal3alii KOMIETCHTHOCTHOTO [10IX0/1a, PA3BHBAIOLIET0 00y IeHU,

- MeTompl yOexneHus, aprymeHTaluu cROcHt MO3WIMM, YCTAHOBJCHHA KOHTAKTOB €
00y4arOmHUMHCS (BOoCcIMTAaHHUKAMH, JIETbMH) Pa3HOro BO3pacTa, HX pPOOHTENAMH (muauamMy, HX
3aMCHSIOIIMMH), KOJIeraMu 1o pabore;

- TeXHOJOTMH JWArHOCTHKH MPpHIHH KOH(IMKTHBIX CHTyalluH, WX NpodHIAKTHKY |
pa3pelueHus;

- OCHOBBI PabOTBI € TEKCTOBBIMH DEIAKTOpaMHu. NEeKTPOHHBIMI  Ta0IHIAMH. 3IEKTPOHHON
noutoil u Opaysepamu, MYy TBTHMEITHHBIM obopyoBaHHEM,

- OCHOBBI PKOHOMMKH, COLIHOJIOTHH;

- crocobpl  opraHu3anyy QJHHaHCOBo-XOMﬁCTBeHHoﬁ JesTenbHOCTH  00pasoBaTe/bHOH
OpraHu3aluu;

- rpakIaHCKoe, aAMHHHCTPATHBHOC, Tpy0BOE, OFOJUKETHOE. HANOTOBOC 3aKOHOJIATE/ILCTBO B
yacTH, KACAIOLIEHCsl PEry TMPOBaHHs AeATEILHOCTH 0OpazoBaTeIbHBIX opraHu3aluii 1 OpraHos
yrpaBiicHuEs 00pasoBaHHEM pasTHHbIX YPOBHEH;

- OCHOBBI MEHE[DKMEHTA, YTIIPaBJIeHHsA NIEPCOHAIOM,

- OCHOBBI YIIPABJICHUS [IPOEKTAMHU;

- paBKJIa BHY TPEHHET0 TPY0BOT0 pacriopsiiKa o0pazoBaTepbHOM OpraH3aliH.

- mpaBwJIa [0 OXpaHe Tpyaa u nojkapHoii 0e30MacHOCTH.

1.5. 3amecTUTEIb PYKOBOHUTEIS 0Gpa3oBaTeNbHON OpraHu3alliy HasHAdacTesd Ha JIOJDKHOCTH 1
ocBOGOKIAETCS OT Hee IPUKa3oM AMPEKTOpa 000 «AYJIUT KOHCAJIT OKCHEPT AK».

2. JOJZKHOCTHBIE OBS3AHHOCTH
3aMecTHTENb PYKOBOJIUTEIA oGpazoBaTebHOM OpraHu3aliu:
2.1. Opranusyer TeKyliee W NEPCIEKTHBHOC NJIaHUPOBAHHE NEATEILHOCTH 00Opa3oBaTeNbHOI

OpraHu3aLfH.



2.2. Koopnuaupyet padory npenojaBaresieil, MacTepoB NPOU3BOACTBEHHOTO oOyueHHs, APYTHX
[1e[arOrHYeCKUX M HHBIX PAOOTHHKOB, a TAKKe pa3padoTKy y4eGHO-MeTOIUUYCCKOH 1 HHOM
JIOKYMEHTALMH, HEOOXOAMMOH JUTA JesITeBHOCTH 00pa30BaTelIbHON OprafmH3allii.

2.3. OGecmeyHBacT HCMOJIB30BAHHC  H COREPILICHCTBOBAHHE ~ MCTO/0B opraHu3alii
06pa3oBaTeIBHOTO IIponecca COBpEMEHHBIX 00pa3oBaTE/IbHBIX TEeXHOIOTHi, B TOM YHCIE
JUCTAHIMOHHBIX.

2.4. OcyliecTBIseT KOHTPONb 33 KaucCTBOM 00pa30BaTeIbHOIO (y4eOHO-BOCIIHTATEIBHOTO)
mpouecca,  OOBEKTHBHOCTBIO  OLCHKH pe3y/IbTaToB 06pazoBaTeNbHOIL  AEATCIBHOCTH
oGygarommxcs, 0becriedcHHeM ypOBHs MOTOTOBKH 00yJatoIXCH.

2.5. OpranuzyeT paboTy MO TOATOTOBKE H IPOBEICHUIO YK3aMCHOB.

2.6. KoopauHUpYET RlranMojIeficTBHE MEXy MpeACTaBHTeIAMH [e/larOrH9eckoil Hayku H
MPaKTHKH.

2.7. OkxaspiBaeT [OMOLIb IEJArOrAUECKUM paOOTHHKAM B OCBOCHHA H pa3paboTke
MHHOBALMOHHBIX POTPAMM H TEXHOJIOTHH.

2.8. OpranusyeT y4eOHO-BOCIIATATE/ILHYTO, METOIHUECKYIO, KyJIbTYPHO-MACCOBYIO paboty.

2.9. OcyiuecTBIseT KOHTPOIb 38 yueGHOit Harpy3KoH o0yuaromuxes.

2.10. CocTapisieT pacmucaHue yueOHBIX 3aHATUH M JIPYTHX BUJOB yyeOHOH U BOCIIMTATENIbHOM
(B TOM 4HCIIE KyanypHO-,uocyronoﬁ) JIeSTEILHOCTH.

2.11. OGecrcynBaeT CBOEBPEMEHHOE COCTABICHUE, yIBEpKICHHE, MPEICTABICHUE OTYETHOH
NOKYMEHTalHH.

2.12. YuacTyeT B mojadope ¥ paccTaHOBKE [1e[arOrHYECKHX KAApOB, OpraHu3yeT HOBBIICHIC
X kBaA(EKAIAH ¥ TPO(ecCHOHATEHOTO MacTepCTBa.

2.13. BuocuT TIpeANIOXKEHHUS 110 COBEPIIEHCTBOBAHHUIO 06pa3oBaTeNLHOTO  TIporecca 1
yIpaBJIeHUs 06pa3oBaTeIbHOMN opranu3annen.

2.14. [TpuHKMaeT ydacTie B MOJAr0OTOBKE 1 [poOBEJIeHAH aTTECTAlHU MEJarorMicCKux 1 JIPYTHX
paboTHUKOB o6pa3oBaTebHON OpraHi3alllH.

2.15. IlpunuMaeT Mepbl MO OCHALICHHIO MACTEPCKHX, YUeOHbIX naGopaTopuii 1 KaOUHETOB
COBpEMEHHBIM ~ 000pYyIOBaHHEM, HACJSUTHBIMA - TIOCOOMAMKM M TEXHAUCCKHMH cpeacTBaMH
06ydeHusl, MOMOIHEHHIO METOAMHCCKIX KaOMHETOB yueOHO-METOIMEeCKOH auTepaTypoH.

2.16. KoopauuupyeT paboTy MO/TIMHEHHBIX EMY ciyk0 1 CTPYKTYPHbBIX noapasieneHuil.

2.17. BoironHseT paBuIia 1o oxpane Tpyaa 1 HOosKapHOi 0€30MaCcHOCTH.

3. [IPABA
3aMecTHTENb PYKOBOIUTENSA oGpazoBaTelbHOH OpraHm3aliuy HMEET TIpaBo.
31, JlaaTh NeOarorniecKuM paGoTHHKAaM W OTHC/TBHBIM crielMaIAcTaM  yKa3aHHd.

obs3aTeTpHbIE AN HCTIOTHEHHUS.

3.3. TpeGoBarh cO3MaHKs yCIOBUH JUTA BEIMOJTHEHHUS TpodecCHOHANBHBIX 00s3aHHOCTEH, B TOM
ypcne TPeJOCTaBIEeHHs —HEoOXOaMMOro ofopyi0Banus, WHBEHTaps, pabodero  MecTa,
COOTBETCTRYIOIIETO CAHUTAPHO-THIHEHUTIECKAM MpaBuiIaM M HOpMaM M T. JI.

3.4. TlonyyaTh uHpOpMAIMIO M JOKYMCHTRL HeOOXOMUMbIE U BBITIOJIHEHMS  CBOHX
JIODKHOCTHBIX 0043aHHOCTEH.

3.5. [ToBbIATE CBOKO IpodeccHonanbHyIo KkBaTH()UKALMIO.

3.6. [lomucHIBATh ¥ BU3HPOBATh AOKYMEHTRI B PEACIAX cBOEi KOMIIETCHLUH.

3.7. Mlpaso nHa ydacTu¢ B YNPABICHHH 06pazoBaTeNbHOM opraHpsalyeii, B TOM 4HCIC B
KOJUTErHATBHBIX OpPraHax yIpaBieHus, B MOPAJKE, YCTaHOBIIEHHOM YCTABOM 3TOM OpraHu3aIHu;



3.8. Ilpaso Ha yuacTHe B 06CYXk/ICHMH ~BOMNPOCOB, OTHOCHIIAXCA K JCSATEIbHOCTH
o6pa3oBaTeNbHOM OpraHusaliy, B TOM HHCIE HEPEs OpraHbl yIpaBlieHH:A H OOUICCTBCHHbIC
OopraHu3almm;

3.9. IlpaBo Ha 0OBEIMHEHUE B obnecTBeHHble TpodeccHoHanbHble OpraHu3allii B dopmax u B
HOPsAIKE, KOTOPbIC YCTaHOBIICHBI 3aK0HOAATENLCTBOM Poccuiickoil Deepalnu;

3.10. IIpaBo Ha oOpallieHME B KOMHCCHIO IIO ypery/JMpOBaHHIO CIOPOB MEXKAY yHacTHHKAMI
00pa3oBaTE/IbHBIX OTHOIICHUH;

3.11. [IpaBo Ha 3alHATY npodeccHOHANBHOH 4eCTH M JOCTOMHCTBA, Ha crpaBe/IuBoe |
0OBEKTHBHOE paccie/loBaHHe HapylleHHs HOpM nipoeccHoHaTbHON HTHKM [ICTarormyeckny
pabOTHHUKOB.

JamecTHTe s  pYKOBOAMTENs —0Opa3soBarTebHOH  OpraHM3altii UMeeT Tipaa Ha  Bce
npeyCMOTPEHHBIC 3aKOHOIATEIBCTBOM Poccuiickoii @ejiepaliii COLMATBHEIC TApAHTHH, B TOM
quce:

- HA eKer'oHbIi OCHOBHOH YUTMHEHHBIN OIJTAYMBAEMBIN OTIYCK!

- Ha JI0CPOUYHOE HA3HAYCHHUE TPYAOBOH MEHCHH N0 CTAPOCTH:

- Ha OILIATY JONOJIHATEBHBIX PACX0J0B HA MEAHIMHCKYIO, CONMATbHYIO H NPOQECCHOHATIBHYIO
peabuiMTaLMIO B CIyuasX MOBPEKICHHA 3/10pPOBbA BCJIEJCTBME HECYacTHOIO ciydvas Ha
IPOU3BO/ICTBE H MOJ1y YCHUS npod)ecCHOHATLHOTO 3a00IeBaHHL.

3.12. Uuble Tpy/0BBIE PaBa, MEPbI COLMAIBHON MOJIEPHKKH, YCTAaHOBICHHBIC (hejiepabHbIMU
3aKOHAMH ¥ 3aKOHO/IATeIbHBIMH aKTaMu CyOBEKTOB Poccuiickoit ®enepanuy.

4,0TBETCTBEHHOCTb
3aMecTUTENh PYKOBOIUTEIIA 06pa30BaTe/ILHON OPraHu3aIlii HECET OTBCTCTBEHHOCTD.
4.1. 3a HapyuieHue Ycrasa o6pasopaTebHOM OpraHu3alny.
4.2. 3a HeHWCHOJHEHHE, HEHaIIeKallee HCMOJHCHHE 0Bs3aHHOCTEH, NPeIlyCMOTPEHHBIX
HacToslell MHCTpYKuueidl - B TMpejenax, OMpeIe/CHHBIX TPYJOBBIM 3aKOHOZATEIBCTBOM
Poccuiickoii @eaepanuu.
4.3. 3a coBeplICHHBIE B IpoIecce OCYLICCTBICHH CBOCH /eSTeIbHOCTH IPaBOHAPYLICHHS - B
mpejienax, OMpe/ENeHHBIX AeHCTBYIOUIIM A IMHHHUCTPATUBHBIM, YFOJOBHBIM H TPLKIAAHCKHM
3aKOHOIATEILCTBOM POCCHICKOM denepaluu.
4.4. 3a npuYHHEHHE MaTCpHaNbHOIO yimepba paboTojarenio - B IpeJienax, ONMPEeIC/ICHHRIX
NeHCTBYIONMM TPYAOBbIM H TPAKIaHCKUM 3aKOHOJATCIILCTEOM Poccuiickoii @enepaiyi.
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