YTBEPXKJIAIO

Jupekrop
YJIUT KOHCAJIT 3KCIIEPT AK"

«19» mapta 2025r.

MOJOKEHUE 110 3ATIOTHE "'HK)lY‘IE M XPAHEHUIO BJTAHKOB
JOKYMEHTOB I10 JIOIIOJIH OMY OBPA30BAHUIO

1.06mue no/oKeHHs

1.1. Hacrosiee MONOXKEHHE IO 3AlONHEHHIO, YUETY M XPaHEHHIO ONaHKOB JOKYMEHTOB O
kpamdukamun (nanee IMonoxenwe) B OO0 «AYJIMT KOHCAJIT SKCIEPT AK» (mamce -
Opranuzanus) pazpaboTaHo B COOTBETCTBHH C:

- DenepanbHbM 3aKOHOM 0T 29 gaekabps 2012r Ne273 «O6 obpasosanuu B Poccuiickoid
Derepauu»:

- Ipukazom Munuctepctsa npocgetnenns PO or 27 moms 2022 r. Ne 629 «O06 yteepxkiennu
IlopsaKa OpraHu3alid M OCYILIECTBIECHHSA 00pa30BATENbHOH JAEATEIBHOCTH 110 AONOIHUTCIHHBIM
001meo0OpazoBaTeIbHBIM IIPOrpaMMaM ),

- MeroauueckuMi pekoMeHIauusMu MuHucrepcTBa ofpasoBaHMs M HaykKH PoccHICKORH
dejiepauuu M0 OPraHM3aldd M OCYLIECTBICHMIO — 00pa30BaTeNbHOH — IEATEIBHOCTH MO
JOTOTHATEIBHBIM 0011e00pa3oBaTeIbHBIM IPOrPaMMaM;

IIpukazom MunncrepctBa obpasoBanus u Hayku Poccmm ot 01.07.2013 Ne 499 «O6
yTBepsKaeHHH Ilops/jka OpraHH3alUd M OCYLICCTBICHHs 00pa3oBaTC/ILHOH JEATEIbHOCTH IO
TOTIOHATETHHBIM TTPOdecCHOHATBHEIM IPOrpaMMam».

- ITucsmom MunucTepeTBa obpasoranus 1 Hayku Poceuiickoii ®eaepauun ot 21 despans 2014
r. Ne AK-316/06 «O HanpapieHHU PEKOMEHIALMI» C IPHIOKEHHEM «MeToIM4eCKUX PeKOMEHIAIHH
1o pa3paboTKe, 3aMONHEHHMIO, YUEeTy H XPAHCHHIO O/IaHKOB JIOKYMEHTOB O KBAIH(DHKALIMI.

1.2, JInuam, yCIELIHO OCBOMBILIUM COOTBETCTBY HOUIY IO JOTIOJTHUTEbHYIO
0011e06pa30BaATENBHY IO IPOIPAMMY, BbIIACTCS CEPTH(HUKAT.

1.3. JIMnaM, yCIIeNTHO OCBOMBINHMM COOTBETCTBYIOIIYIO JOTIONHHUTENBHYIO HPO}ECCHOHATBHYIO
MporpaMMy W MPOMICAUIAM MTOTOBYH) AaTTCCTAlMIO, BBIJAKOTCS Y/IOCTOBEPECHHE O IOBBILECHHH
KBaTHGHUKALUK U (MIIK) JUIUIOM O IPO(ECCHOHANLHOM NEPENoArOTOBKE.

1.4. JlokyMeHT 0 KBaTH(HUKALHH MOXKET BBIJIABATHCS HA ONAHKE, SBISIONIMMCS 3AHIICHHBIM OT
MOJIENIOK  momurpagHyeckol MpOAyKUHeil, Tak H B COOTBETCTBMH NpHKasoM MuHuCTEpCTBa
obpazoBanus u Hayku Poccuiickoii @enepaiuu ot 15 Hoa6psa 2013r Ne 1244 «O precenny u3MeHeHHH
B [lopamok opraHu3aiui W OCYIIECTBIEHMs 00pa30BaTelbHON JEATETBHOCTH 110 JIOTOIHHTEILHAIM
11poecCHOHATBHEIM MPOrpaMMaM» Ha GaHKaX He ABISIOIIMMHCS 3AIMIIEHHOH Mo/MrpaduyecKoi
POTY KIHCH.

2.PazpaGorka 0,1aHKOB JOKYMEHTOB 0 KBaIH(GHKANHH

2.1. PaspaGoTkoil ONAHKOB JOKYMEHTOB, SIBISIOIMMXCS 3AUIMIIEHHOH NOIMrpadudecKoi
IPOAYKIHEH B COOTBETCTBHH € TPeDOBAHHAMH JICHCTBYIOIIErO 3aKOHOAATEILCTBA B Poccuiickoii
denepalMy 3aHUMAIOTCA TPEANpUATAs — u3rotosutend, auueHsnarsl ®CTIK Pocenn n PHC
Poccun.

[Mepeyenh HeoOXOMAMBIX TpeGoBaHHi K 3amMUIEHHOH MOMMrpaduyIecKoil  MPOIyKIHHA
comep;KuTes B npukase Munduna Poceniickoit ®enepaunn ot 7 deppans 2003 r. Ne 14n., a Takxe B
I'OCT P 54109-2010 (Haumonansueii crangapt Poccuiickoit  @enepanmu  «llpomyxums
nosmrpadudeckas 3auMINERHas»), BBedeHHEIM B jeficteue IlpukazoM Poccranpapra Poccuiickon
®enepanuu ot 21 nexadps 2010 roxa Ne803-cr.



[IpeanpuUATHAMU-H3TOTOBUTEISAMH MOJKET OCYIIECTBISATBCA M3rOTOBJICHHE YHH(DHLIHPOBAHHBIX
bopM OIaHKOB JIOKYMEHTOB C JTOTTOTHUTEIBEHBIM IIEPEYHEM OTIHYMTELHBIX 3AIUTHEIX TIPH3HAKOB 110
3CKH3aM, NpenocTapisieMbiM Opranusanueil, COOTBETCTBYIOUIMM TpeOOBaHMAM 3aKOHOJATENILCTBA.
Beibop NpeanpusATHHA-H3rOTORMUTENeH ONAHKOB JIOKYMEHTOB ocymecTsidercs Opranusaumeii
CaMOCTOSTENBHO.

2.2. C uenpro opraHu3aiMu ydera OJaHKOB JOKYMEHTOB O KBaTM(HKAUHUH (yIOCTOBEPEHHH O
HOBbIICHUHY KBaNHM(pUKAUH M (HIH) OUIIOMOB O NpodeccHOHalbHON NepenoiroToBKe) IpH
pazpaboTke OJaHKa NOKYMEHTa INpPEAyCMOTPEHO HAIHYHE CEPUH W HOMEpa COOTBETCTBYIOILETO
O1aHKa, KOTOphIE BIOCJIEACTBUH OYAyT HMCIOAb30BAThCS Ul BHECEHHsA CBeJECHMH B (elepanbHyO
HHGOpPMALHOHHYO crcTeMy «DeepalbHblil peecTp CBEACHHH 0 JOKyMeHTax 00 00pa30oBaHHH H (HITH)
0 KBaTUUKAIMH, JTOKYMEHTax 00 00YYeHHH», a TaKkKe MO3BOIHT 3GdeKTHBHO HACHTHOHIMPOBATH
(hakThl BBLIAYH JOKYMEHTA O KBAIH(HKAIMH JIUIY, 3aBEPIUMBIIEMY 00yJeHHE.

2.3. Ilpu pazpaborke GIaHKOB JOKYMEHTOB (y/J10CTOBEPEHHM, CEPTH(HKATOB) HAIMYHE CEPHUH H
HOMepa COOTBETCTBYIOIETo OI1aHKa He MPe/ly CMOTPEHO.

3.06mue npaBu/ia 3anc/JHeHus 0/IAHKOB TOKYMEHTOB 0 KBAIH(GHKAUHH

3.1. 3amonHeHHe OIAHKOB YJIOCTOBEPEHHH O MOBBIIEHHHM KBAIM(UKALHH W JWIIIOMOB O
npoeCcCHOHANBHOM NEepenoAroToBKe, YI0CTOBEpeHHH 1 cepTH(dHKaTOB (Iajnee - OJaHK HOKyMEHTa)
[POM3BOAUTCS C IIOMOIUBK) MOJYJA 3alOJHEHHS M yuyeTa. 3anoiiHeHHe O/IAaHKOB JOKYMEHTOB
PYKOTIHCHBIM CTIOCOOOM HE ITPOH3BOIHTCA.

3.2. Ilpu 3anonseHuy OnaHKa JOKYMEHTA YKa3bIBAIOTCS CIIEAYIOIINE CBEICHHS:

- o¢umuatpHoe HazBaHue OpraHu3alMd B MMEHHTEIBHOM MaaekKe, COrNACHO YCTaBy
Opranuzanmuy;

- PeruCTPallMOHHEIH HOMED 110 KHUI'€ PErHCTPAllHH JOKYMEHTOB,

- HaUMEHOBAHHE ropo/ia (HaceIeHHOTO IIYHKTa), B KOTOpoM HaxoanuTcs OpraHusanus;

- JlaTa BLIHAUH JOKYMeHTa (B opMaTe XX.XX.XXXX.):

- QaMmiMs., ¥Ms W OTYECTBO JIMI[@, MPOLICAIErO TOBBIIECHHE KBAIH(pUKALMH W
npoeCCHOHATBHY) — MEPENOArOTOBKY (IMIUCTCA MOMHOCThIO B HMEHHTEIPHOM IaJexe B
COOTBETCTBHH C 3aIIHCHIO B MACIIOPTE WIIH JOKYMEHTE, €T0 3aMeHSIOIIEM).

Gdavuaus, HMsg, OTUECTBO HHOCTPAHHOIO IPaXKIAAHMHA  3allMCBIBAKOTCS 110 JIAHHBIM
HA[HOHAJIBHOTO MACIOPTa B PYCCKOA3BIYHON TPAaHCKPUIILUH.

3.3. binaHk J0OKyMeHTa IOJAMHUCHIBacTCA pykoBoauTeiaeM OpraHusaldH, WHBIMH JHIAMH Ha
yemorpenue Opranusanui. [loanucs Ha JOKyMeHTaxX NPOCTABIACTCA YCPHUIAMHE, TACTOH WK TYIIBIO
YepHOro, CHHero Wid Quonerosoro usera. [loanucanue 1OKyMeHTOB (aKCHMHIBHOM MO/MUCHIO HE
nonyckaerca. Ha mecre. oTBeienHoM Juisd nedatu — «M.11L», craBuTes nedats Oprasusanum.

bBrank npunoxkeHus (MpH HAIMYHK) 3aM0JHACTCS HAa ycMoTpeHHe OpraHu3allid M COJAEPKUT
CBEJCHHUS O HAMMEHOBAHMHM 00pa3oBaTelbHOH NpOrpaMMbl, HAaHMEHOBAHHUH IPHCBOEHHOH
kBaTuuKauuy (IpH HATHYHH), Cpoke 00ydeHHs, rojie HOCTYIUIeHHd Ha oOydeHHe, rojle OKOHYaHUs!
o0y4eHHS.

3.4. JlybnmukaTel BBLJAKOTCA JIMIAM, YTPAaTHBLIMM [IOKYMCHTEHI, IPH YCIOBHM HAIHYMA B
Oprauusaiuy BceX HeOOXOIHMEBIX CBEICHHIT 0 MPOXOXKIEHHH JaHHLIMH JTHIaMH 00ydenus. JlyOmkar
BbIZIaeTCA Ha (PaMHIIHIO, HMsl, OTYECTBO, MJICHTHYHbIE NMOIJIMHHUKY JOKyMeHTa. JlyOiuKaT BblIaeTcs
Ha Gy1aHKe, JeHCTBYIOIIEM Ha MOMEHT Bbijiauu jay0Oaukara. Ha nybnukare 1oKyMeHTa B 3aroJoBKe 101
CJIOBAMH «yIOCTOBEPEHHEY, « AHTUTOMY, «CepTHHHKAT» CTABUTCS LITAMIT « Iy OJIHKaT».

4. Yuér n xpaneHue 0,JaHKOB 10OKYMEHTOB
4.1. /g ydera BbIJAYH JOKYMEHTOB O KBaTH(HKAIMH, WHBIX JOKYMEHTOB B OpraHusaiuu
BEyTCH KHHIH PETHCTPAIIMH BBIIAHHBIX JOKYMEHTOB (Jajee - KHHIa PerHCTPallkH):
- KHHI'A PETHCTPAIMH BBIIaUH yI0CTOBEPEHUI O MOBBIIIEHHH KBATH()HKAIMY;
- KHAT@ PErHCTPAIMK BEIAYH JUIIOMOB O TIpodecCHOHAIBHOMH MepenoroToBKe;
- KHHra PerHCTPaliMy BbIIAYH YIOCTOBEPEHHH, CEpTH(HKATOB;
- KHUra perucTPaliy BBIIAYH CIIPABOK 00 00y4eHHH;
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- KHHIa PErHCTPAIUH Bbl1aul 1y O0IMKaTOB JOKYMEHTOB.

4.2. B KHUTY perucTpauuy BHOCATCA CNEYIOUINE JaHHbIE!

a) HAMMEHOBAHHUE JIOKYMEHTA (NPH HAJIHYHH);

©0) HoMmep OilaHKa TOKyMeHTa (IIPH HAITHYHH ).

B) MOPS/IKOBBIH PErHCTPALlMOHHEIH HOMED:

I') JaTa BbLIAYM JOKYMEHTA:

1) baMuIHs, UM, OTYECTBO JIMLA, IOy YHBIIETO JAHHBIA TOKYMEHT;

€) JlaTa ¥ HOMep MPOTOKOIIA ATTeCTAIMOHHOH KOMHCCHH (ITPH HATHIHH);

) MOMMUCH JIMLA, TOJAYYHMBLIEr0 AOKYMEHT (€CTH TOKYMEHT BbLAAH JIMYHO BBITYCKHHKY JIH0O
MO JOBEPEHHOCTH);

3) IOJIITHCH CTIeHANTUCTA, BEIAABINETO JOKYMEHT;

M) HAHMEHOBAHHE MPOrpaMMBbl (ITPH HAJTHYHH);

K) nepuo/i 00yueHus (IpHU HAIMYHH ),

J1) HOMep Ipynnbl (TpY HATHYUH);

M) HaHMEHOBAHHME OpraHu3allii-3aKa3suynKa (IIpyU HATHYHH ).

4.3. Kuuru a1 yuéra BbUIAHHBIX JOKYMEHTOB IIPOIIHYPOBLIBAKITCS, MPOHYMEPOBBIBAIOTCH, U
XpaHsTcs Y pykoBoauTeas OpraHu3aluu.

4.4, Eciu 6bU1a fomymIieHa omnubKa B KHUIe perucTpalni (BEAOMOCTH) BbIIaYH JOKYMEHTOB, TO
[OBTOPHO 3amdch He Jenaercs. HepepHo clenanHad 3amuch KOPPEKTHPYETCA I1OCPEACTBOM
BITMCHIBAHHSA PSIOM HOBOI 3allCH M BHECCHMS JOTOIHUTE/LHON 3arucH «VcmpaBneHHOMY BEepHTbY.
CTaBHTCA MOANKCH U JieaeTcs paciupoBKa MO/NNUCH.

4.5. VcnopyeHHblIe IIPH 3all0JHEHUH OJIaHKH JOKYMEHTOB HOJIE/KAT YHHUYTOKEHHUIO.

4.6. braHKK yJ0CTOBEpEHHUiT O TIOBBIIEHHH KBATHOHKAIHA U JTHIIOMOB O NMpodeccHoHanbHON
NEPENoAroToBKe XpaHsaTcess B OpraHu3aluy Kak J0KYMEHTbI CTPOIOH OTYETHOCTH M yUMTBIBAKOTCS MO

CrelHanbHOMY peecTpy.

5. 3aKkaH0YNTEIbHbIE M0I0KEeHH
5.1. Hacrosimee nosiokeHue BCTyNaeT B CHJIY ¢ JAaTbl IPHHATHSA U YTBCPKICHHA PYKOBOAHTEIEM
oOpazoBaTenbHOH OpraHH3alliH.



