YTBEPKJAIO

i Hupexrop
YIUT KOHCAJIT DKCIIEPT AK"
HMATOPI'TMHA AHHA BAJIEPUEBHA
/ «19» mapra 2025r.

NOJIOXKEHHUE O MNOPAJIKE PAZPABOTKH U IIPUHATUA JTIOKAJIBHBIX
HOPMATHUBHBIX AKTOB

1.00mmue moJoxeHAst

1.1. Hactosmee ITonoxeHue o nopsijike pazpaboOTKM U NPHUHATHS JOKaJIbHBIX HOPMATHBHBIX
aktoB Q00 «AYJIUT KOHCAJIT DKCIIEPT AK» (nanee no tekcty — [lonoxkenue) ycTaHaBIHBaeT
enuupie TpeOOBaHHWS K TpoIeaype pa3paboTKH MPOEKTOB JIOKAJIBHBIX HOPMATHBHBIX aKTOB, HX
COIJIACOBAHHIO, TPUHATHIO, BBOAY B IEHCTBHE, OTMEHBI, BHECEHHS JONOJHEHHH H U3MCHCHHH.

1.2. JleiictBue Hactosmero [losoxeHuss pacmpocTpaHsAeTcs Ha pa3padarbiBacMbic H
npunuMaemeie Q00 «AYIUT KOHCAJT DKCIIEPT AK» (mamee mo Tekcty — Opranusanis)
JIOKaJIbHBIE HOPMATUBHBIC aKThI, ONPEAECNSIOLINE MPABOBOH CTATyC W HANpaBJIeHUS OEATEIbHOCTH
00pa3oBaTebHONl OpraHM3alMy, NpaBa M 00A3aHHOCTH JO/UKHOCTHBIX JIMLl, PabOTHUKOB U
CTY/JICHTOB, & PaBHO HHBIE MpPUPABHEHHbIE K HHMM aKTBI, YCTAHABIMBAIOIIME HOPMBI (IpaBHIIA)
oflero xapakrtepa, NpeAHa3HAYCHHBIC AN PETyJIHPOBAHMS YIIPaBICHYECKOH, 00pa3oBaTeNnbHOM,
KapoBoii, PUHAHCOBOM U HHOH GyHKIHMOHATLHOH AesTensHocTH OpraHu3aluH.

1.3. Hacrosmee Tlonoxenue pazpaboTaHo B COOTBETCTBUM ¢ DeaepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «006 obpaszoBanuu B Poccuiickoii ®enepauuun», TpyloBeIM KoaekcoMm PO
(manee o rexcry — TK P®).

1.4. JleiicTBHE JTOKAIRHBIX HOPMATHBHBIX aKTOB, KOTOPBIE Pa3padaTeIBAlOTCA W IIPHHAMAIOTCS B
OpraHu3aluio, pacrpocTPaHAIOTCS Ha BCeX padOTHUKOB H o0y4daromuxcs OpraHusain.

1.5. JlokabHbIE HOPMATHBHEIE aKTHI JEHCTBYIOT TOJBKO B IIpe/esax JaHHOi oOpa3oBaTeIbHOM
OpTaHU3alHK H HE MOI'YT PEryJHpOBaTh OTHOIICHHS BHE €€,

1.6. HopMmbl JTOKaIbHBIX HOPMATHBHBIX aKTOB, YXYJALIAIOUIME MOJOKEHHE PAOOTHUKOB HIIH
obyuaromuxcss OpraHu3alid [0 CPaBHEHHI) C YCTAHOBJIGHHBIM 3aKOHOJATENbCTBOM 00
00pa3oBaHWK, TPYIOBBIM 3aKOHOAATENLCTBOM IJHOO TIPHHATHIC C HapyIIEHHEM YCTaHOBJIEHHOTO
NOpsAKa, He MPUMEHSIOTCS U TOIEKAT OTMEHE.

2. ean n 3aa49u

2.1. Ilengmu ¥ 3agayamu HacTosero [ogokeHue sBIsIOTCS

- cO3JaHHE CIUHOH M COIJTACOBAHHOH CHCTEMbI JIOKAJIbHBIX HOPMATUBHBIX AKTOB
Opranusaiiu;

- o0ecricueHHE IPUHIIAIA 3aKOHHOCTH B HOPMOTBOPYECKOH AeaTenbHOCTH Opranu3anuu;

- COBEpIICHCTBOBAaHHE NIPOIECCa IOATOTOBKH, OQOPMIEHHA, MNPHUHATHA M peanH3alliu
JIOKQJILHBIX HOPMATHBHBIX aKTOB;

- mpefoTBpallieHue JyOJUpOBaHUS peryjupoBaHus OOLIECTBEHHBIX U 00pa30BATENIbHBIX
ornowenuid B Opranu3anuy.

3. Buasl 10KaILHBIX HOPMATHBHBIX AKTOB

3.1. B coorBerctBuu ¢ YcraBoM jgedresnbHocThs OpraHu3zaiid - periaMeHTHpYeTCH
CIENYIONMMH  BUJAMH JIOKAIBHBIX HOPMATHBHBIX aKTOB: TIOJIOKEHUSA, PEINEHHA, [PUKa3bI,
pacnopsKeHUs, HHCTPYKIWH, A0JDKHOCTHBIC HHCTPYKIIHH, [TPaBUIIa, MTOPSAIOK.

[IpeacTaBneHHBIT MEepeYeHb BHJIOB JIOKAIbHBIX HOPMATHBHBIX aKTOB HE  SBJIAETCA
HCHEPNIBIBA N M.

3.2. JlokajabHbIe HOPMATHBHBIC AKTHI OpraHu3alui MOTyT ObITh KIacCH()ULHMPOBAHDL:

a) Ha TPYNIbI B COOTBETCTBHHU ¢ KoMneTeHIHel Opradusanmu:
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- JIOKAJIbHbIC HOPMATHBHbIE AKTLI OPraHH3AIMOHHO-PACIOPAIUTEIBHOTO XapaKTepa;

- JOKaIbHBIC HOPMATHBHBIE  aKTHI,  PErJaMEeHTHPYIOIIHE  BONPOCHI  OpraHH3aiin
00pa3zoraTeNsHOro Ipouecca;

- JIOK&IbHBIC HOPMATHBHBIE aKTBI, PEraMEHTHUpYIOIIHE OTHOWIeHus paboTogaTens c
pabOTHUKaMU;

- NOKaJbHble HOPMATHBHbIE AKThl, PETIaMEHTHPYIOLIME OPraHH3aUUi0 yueOHO-METOMHYECKOH
paboThlL;

- JOKalbHBIE HOPMATHBHEIE  aKThl, pErJaMCHTHPYIOIIME  JIesTelbHOCTh  OpraHoB
camoymnpasienus OpraHus3aLuu,

- JIOKaJbHble HOPMATHBHBIE aKThl, PErIAMEHTHPYIOIIHE aJMMHHCTPATUBHYIO U (DHHAHCOBO-
XO3SHCTBEHHYIO A€ TEIBHOCTE;

- JIOKaJIbHBIE HOPMATUBHbBIE aKThl, 00ECIIEUHBAIOIIHE BEACHHE AETONPOH3BO/ICTBA.

0) o KpHTEPUAM:

- 110 CTETICHH 3HAYUMOCTH: 00s3aTeNIbHbIe H Heo0A3aTeNbHBIE,

- 1o cepe AeiicTBHA: 0OIIEr0 XapakTepa u CIELHAIBHOTO XapaKTepa:

- 110 KPyTY JIHIL: pacipocTpaHsioluecs Ha BeexX paboTHHKOB M 00yyaromuxes OpraHusanuy u
PacIIpOCTPAHSAIONINECS ~ HA  ONpPEICICHHYI0 — KaTeropwio  pabOTHHKOB M 00y4aromuxcs
oOpazoBatelibHOM OpraHHu3aluK;

- 1o cnocoby MNPHHATHS: NpPUHHUMAaeMble pyKopoauTenem OpraHusaluy €/IMHOJIMYHO H
PHHAMAEMble C YJIeTOM MHEHHs MPEACTaBHTENBHOrO OpraHa yYacTHHKOB 00pa3soBaTelTbHBIX
OTHOILIEHHH

- IO CPOKYy JEHCTBHS: TMOCTOSHHOIO JeiicTBHA — OeccpoyHble U € OIpPEeNEeNEeHHBIM CPOKOM
JIeHCTRUA,

- TI0 CPOKY XPaHEHHs: OCTOSHHOTO XpaHeHHUs, 75 JIeT 1 IpyTHe.

4. ITopsiioKk MOATOTOBKH JIOKAILHBLIX aKTOB

4.1, IHALIMATOPOM MOJTOTOBKH JIOKAJIBHBIX HOPMATHBHBIX aKTOB MOTYT OBITb:

- YypeauTens;

- pykoBoauTeNb OpraHusaliiu;

- 3aMECTMTENH pPYKOBOIHTENsl 00pa30BaTeNbHOH OpraHu3aluud M0 COOTBETCTBYIOLIMM
HanpapJeHUAM JESITEIbHOCTH,

- PYKOBOJMTEIH CTPYKTYPHBIX Moapasesienuit Opranu3amun:

- opranbl camoynpasnenus (Obiuee cobpanne paGOTHAKOB M NPECTABUTENEH 00ydalomuXcs,
[Tenarorudeckuii coBer).

OcHoBaHHEM JUIS TOJIFOTOBKH JIOK&JTBHOTO HOPMATHBHOIO aKTa MOTYT Tarke sABJIATHCH
H3IMEHEHHs B 3akoHojarenbcrBe P (BHeceHHME W3MEHEHMH, M3JaHHE HOBBIX HOPMAaTHBHbIX
[IPABOBBLIX AKTOB).

4.2. TIpOEKT JOKaILHOrO HOPMATHBHOTO aKTa TOTOBHTCA OT/JEIbHBIM pPabOTHHKOM HJIH
rpynmoii  paGOTHHKOB MO TIOpYYeHHIO pykoBomutens Opranusaiud, a Takxe Opranom
camoymnpasiaends OpraHnu3aiiy, KOTOPBIH BBICTY I ¢ COOTBETCTBYOIIEH HHHIMATHBOM.

43. [logroroBka JIOKATBHOTO HOPMATHBHOTO aKTa BKJIOYaeT B cebfd  wW3ydeHme
3AKOHOJATENBHBIX W MHBIX  HOPMATHBHBIX  AKTOB, JIOKaIbHBIX  akToB  OpraHusaiuy,
pernaMeHTHPYIOIHX T€ BOIPOCHI, KOTOPBIE NPEANOIAraeTes 0TPa3HTh B IPOEKTE HOBOIO aKTa, U Ha
3TOi OCHOBE BEIOOP €0 BUJIA, COJEPIKAHUS | IPEJICTABICHHE €ro B MHCBMEHHOH opMe.

4.4, TlogroToBKa HamboJiee BaXKHBIX JIOKATBHBIX HOPMATHBHBIX AKTOB (IPOEKTOB PEILCHHUH
cobpaHuif, MeJICOBETOB, OPraHOB CaMOYNpPABIECHHUs, NPUKA30B, MOJIOKCHHH, MNpapui) JIO/DKHA
OCHOBBIBATBCS Ha pe3ylbTaTaX aHaln3a OCHOBHBIX CTOPOH JeATebHOCTH Opranu3aiiH, TeHICHIHI
€€ pa3BUTHA W CIIOKHUBLICHCS CUTYallHH.

4.5. [TpoeKT J0KaIbHOr0 HOPMATHBHOTO aKTa MOMIEKHUT 00s3aTe/IbHON MPaBOBOH 3KCHEPTH3E
¥ TpOBEPKE Ha JIMTEPATYPHYIO TPaMOTHOCTB, KOTOPHIE TIPOBOATCH OpraHu3alui caMOCTOATENBHO
b0 ¢ y4acTHEM NPHBJICYCHHBIX CreunanucToB. JIoKanbHBIA aKT, He MPOIICAIIHH MNPABOBYIO
3IKCIIEPTU3Y, HE IOJIEKHUT PACCMOTPCHHUIO U MPHHATHIO.
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4.6. IIpoeKT 10KaILHOrO HOPMATHBHOTO aKTa MOXKET ObITh IpEIcTaBIeH Ha 00CYIKIEHHE.
@opMBI  TIPEACTABIEHHS JUIA OOCYXKICHHS MOTYT OBITh PAa3iHYHBIMA, HANPUMEp, pa3MeIIeHHe
MPOEKTa JIOKAIBHOI'O HOPMATHBHOTO aKTa Ha MH(OPMALHOHHOM CTCHJE B MECTe., JOCTYIIHOM JUIs
BceoOiero 0603penus, Ha calite OpraHM3aluH, HAIPABICHHE NPOEKTA 3aHHTEPECOBAHHBIM JIHIIAM,
MpOBEJIEHHE COOTBETCTBYIOINET0 COOpaHMs C KOJUIEKTHBHBIM OOCYXIEHHEM TPOEKTa JOKATBHOTO
HOPMAaTHBHOIO aKTa ! T.1.

4.7. Ilpn HeOOXOAMMOCTH JIOKA/IbHbIH HOPMATHBHbIN aKT NPOXOMHUT NPOLEAYPY COTTACOBAHHSL.

4.8. Ecim st pMEATHA NTOKaIbHOTO HOPMATHBHOTO aKTa HEOOXOIMMO YUHTHIBATE MHCHHE
IIPeCTABHTENILHOIO OpraHa padOTHHKOB), TO /0 YTBEPKACHHS pyKosoxuTenem OpraHuzanuu
IIPOEKT JIOKyMEHTa H 00OCHOBAHHE 110 HEMY JIOJDKHBI OBITH HAIIPABIEHB] B 9TOT OPraH.

4.9. Tlpy NpUHSATAM JIOKATBHBIX HOPMATHBHBIX aKTOB, 3aTPArvMBalONINX TIpaBa 00y4YarIHXCs
Opranuszanuy, y4uTeIBaeTCA MHEHHE COBETa 00YJalOLIMXCAL.

5. IlopsaxoK NPHHATHS H YTBePKIEHA JIOKAILHOT0 AKTA

5.1. JlokaneHblil HOPMATHBHBIH aKT, TPOIICIINIT IPABOBYIO H JHUTEPATYPHYIO 3KCIEPTH3Y, a
TaKXKe MPOLE/lyPy COrIACOBAHMS, IIOUICHKHUT IPUHATHIO H Y TBEPIK/ICHHIO.

5.2. B cooretcTBHH ¢ DenepatbHbIM 3akoHOM Poccuiickoi ®eeparin ot 29.12.2012 No 273-
@3 «O6 obpaszosanun B Poccuiickoit ®enepauun» JoKaabHble aKTHl MPUHUMAIOTCS [€ICOBETOM
Opranusanuy 1 yTBEp:K/1al0Tcs pyKoBoauTeneM OpraHusaliy.

5.3. Ha TuTynbHOM JHCTE JIOK&TBHOIO HOPMATHBHOTO aKTa CTABHTCA PEKBU3HT «I pud
NPHHATHSA JIOKAIbHOI0 HOPMATHBHOTO aKTa ne/jcoBeToM Opranusaiiu, ¢ yKazaHHeM JaThl B HOMepa
NpOTOKOJIA».

5.4. PykoBoauTenb yTBepkKaeT JIOKAJILHBIH HOPMATHBHBIA aKT MyTeM H3JaHHs MpHKa3a 00
YTBEPKIEHHUH JIOKATBHOIO HOPMaTHBHOI'O aKTa.

5.5. ®opma H3laHMs IIpUKa3a [0 YTBEPKIEHHIO JIOKaIbHOTO HOPMATHBHOLO aKTa
OIIpENENIACTCH PYKOBOJHUTENIEM CAMOCTOATENBHO.

5.6. B mpukase o0 yTBEpHKIECHHH JIOKaJbHOIO HOPMATHBHOTO aKTa YKa3blBAeTCs: /aTa
BBCICHHSA JIOKA/IbHOIO HOPMAaTHBHOTO aKTa B JIEHCTBHE; yKazaHHe 00 03HAKOMJIEHHH PAbOTHHKOB C
JOKaTbHBIM HOPMATHBHBIM aKTOM H CPOKH ISl 3TOTO; GaMHIIHH W JOJKHOCTH JIHII, OTBETCTBEHHBIX
3a co0JII0I€HNE JIOKATEHOTO HOPMATHRHOTO aKTa M JAPYTHE YCIOBHS.

5.7. YTBepkaas JNOKaIbHBIH aKT, PYKOBOIMTENIb JOJUKCH [OCTABUTH MOAMHCH B PEKBHU3HTE
«rpu¢ yTBEpKACHHA MOKYMEHTa». DTOT PEKBH3HT PACMONAaraloT B TPABOM BEPXHEM Iy
nokymenTa. Ilomumo noxnucn rpud gomxen cocrosts w3 ciaosa YTBEPKIAIO (Ge3 kabiuek),
HaNMEHOBAHMUS AOJDKHOCTH JIMIA, YTBEPKIAKOUICTO IOKYMEHT, er0 HHHIMAIOB, (aMHIMH U JaTbl
TIOIITUCAHUSI.

5.8. JlaToil NpHHATHS JIOKAIbHOTO HOPMATHBHOIO aKTa CYMTAETCS 1aTa €r0 yTBEPIKICHHL,
HAHECEHHAs y TBEP/IMBIUINM €T0 JODKHOCTHBIM JIMLIOM Ha TPUQE yTBEPKICHHUS.

5.9. JlokanbHble HOPMAaTHBHBIE AKTBI BCTYMAIOT B CHILY C JaThl yTBEP/KIACHHA W NPHOGPETAIOT
obsi3are/ibHBIH  XapakTep I8 BeeX pabOTHHKOB M oOydaromuxcs, Ha KOTOPBIX OHH
pacIpoCTpaHsIIOTCS.

5.10. JlokanbHble HOPMATHBHbIE aKTHI JICHCTBHTEBHBI B TEUeHHH 5 (IISTH) 16T ¢ MOMEHTA HX
npuHatHA. llo WeTeyeHMH yKa3aHHOTO CpPOKa JIOKAIBHOTO HOPMATHBHOTO aKTa  ITOJJIEKAT
IIEPECMOTPY Ha LpeAMeT U3MEHEeHHs TpeOOBaAHUM JEHCTBYIOMIEr0 3aKOHOIATEILCTBA, @ PABHO HHBIX
YCJIOBHH, BJIEKYIIHX MU3MCHEHHE, JTOTIOJHEHHE JTNO0 OTMEHY 3aKperIeHHBIX B HUX Tosnoxennit. [Ipu
OTCYTCTBHM TaKHX yCJIOBHH JIOK&IbHbBIE HOPMATHBHBIC AKThl MOTYT OBITh OBTOPHO NMPUHATHI B TOH
e peJlaKIiH.

6. Odopmirenne JIOKATBLHOI0 AKTA

6.1. Odopmnenne JOKaJIbHOTO HOPMATHBHOTO aKTAa BBIMONHACTCS B COOTBETCTBHH C
TpeboBanuamMu  «I'0Cy1apCTBEHHOM CHCTEMBl JAOKYyMEHTAIMOHHOTO OBECIedeHHs YIpPaBICHHS.
Ocropuble monoxkenns. OO6mme TpeOOBaHHMS K JOKyMEHTAM M CHYKOaM JOKYMEHTAIHOHHOTO
obecriedeHus», a  TaKkKe  HOPMAMH  « YHHQUUMPOBAHHOWH  CHCTEMBI  JIOKYMEHTALLHH.
YHHQUUMPOBAHHAS CHCTEMA OPraHH3alHOHHO-PACIIOPS/NTENLHON T0KyMeHTalmn. TpeGoBaus K
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odpopmiennto gokymentoB. TOCT P 6.30-2003» (y1B. IlocTanosnennem I'occraniapra Poceun o1
03.03.2003 No 65-ct «O TpHHATHH W BBEJEHHH B JEHCTBHE TIOCYJIapCTBEHHOTO CTaHaapTa
Poccuiickoit ®enepauun»). [Ipu stom:

6.1.1. Crpykrypa IOKaTbHOTO HOPMATHBHOIO aKTa J0JKHA oOecre4uBaTh JIOTHYECKOe
pasBUTHE TeMBl IPABOBOTO peryaupopanus. Ecim Tpebyercd pasbACHEHWE IleNeldl W MOTHBOB
TNIPUHATHS JIOKATBHOTO aKTa, TO B MPOEKTE JAeTCs BCTYMHTENbHAs YacTh — npeamOyia. [lonoxenns
HOPMATHBHOI'O Xapakrepa B npeamMOyTy He BKIIOYatOTCH.

6.1.2. 3HaunTeNRHBIE 110 00beMY JTOKaTbHbIE HOPMATHBHEIE aKThl MOI'YT JIEJIMThCA Ha TJIaBEI,
KOTOpBIE HyMEepYIOTCs IH(PaMu H UMEIOT 3aroJioBKH.

6.1.3. Eciii B TOKaIbHOM HOPMATHBHOM aKTe€ NPUBOJSTCS TabNullbl, IpaduKy, KapThl, CXEMBI,
TO OHHM, KaK MPaBHJIO, TODKHBI 0QOPMISATECS B BH/IE NPHIIONKEHUIl. a COOTBETCTBYIOIINE IYHKTBI
aKTa JO/DKHBI HMETh CChUIKH Ha 3TH MPUJIOKEHHS.

6.1.4. JlokanpHbL HOPMATUBHBIH aKT € IPUIOKECHUAMHU JOKEH HMETh CKBO3HYIO HYMEPaLHIO
CTpaHHIL

6.1.5. JloxanbHbIi HOPMATHBHBIN aKT W3/araeTcs Ha TOCYIApCTBEHHOM A3bike Poccuiickoi
denepaluy U J10JDKEH COOTBETCTBOBATE JIMTEPATY PHBIM HOPMaM.

6.1.6. CTpykTypa JOKaILHOTO HOPMAaTHBHOTO aKTa JODKHA OBITH JIOTHYECKH 0OOCHOBAHHOM,
OTBEYAIOIIEH IeJIIM M 3a/ia4aM [PABOBOrO PEryJIMPOBAHH, a Takxke 00ecneyruBaloel JTOTHIECKOe
pa3BUTHE U MPABUILHOEC IOHHUMAHUE JaHHOI'O JIOKAIbHOIO aKTa.

6.1.7. B 70oKalTbHBIX HOPMATHBHBIX aKTax HAIOTCS OMpeJelIeHNsl BBOJHUMBIX HOPHIHYCCKHX.
TEXHHYECKUX M JAPYTHX CHEIHATbHBIX TCPMHHOB, €CTH OHH HE SBIISIOTCH OOLIEH3BECTHLIMH H
HeynoTpebaseMbIMH B 3aKkoHojarenbctBe  Poccuiickoil  ®enepaimd M perHoOHaNbHOM
3aKOHO/IaTeIbCTRE.

6.1.8. He nomyckaercs mepemuchiBaHHE ¢ 3aKOHOB. [Ipy HeoOXOOMMOCTH 3TO jeNiaeTcs B
OTChUIOYHOH (opme.

6.1.9. JloxanpHble HOPMATHBHBIE aKTBI COCTABIAIOTCA M YTBepiKHaloTcs B 1 9IK3eMILIsIpe
(opurunasne). JlokanbHble HOPMAaTHBHbBIC aKThl, HMEOIHEe 2 U Oojee CTpaHuil, [JOJDKHBI ObITh
[OCTPAHHYHO IPOHYMEPOBAHBI H CLIHTHIL.

JlonyckaeTcss CIIMBKA B €IWHBIH OJIOK HECKONBKHX JIOKAILHBIX HOPMATHBHBIX aKTOB,
OTHOCSIIMXCS K AeATeJIbHOCTH OJTHOrO HAMpaBAeHUs AeITeNbHOCTH Opradu3aluu.

7. OcHOBHBIE TPeOOBAHHA K JIOKAJbHLIM HOPMATHBHELIM AKTaM

7.1. JlokanpHele HOpMaTHBHBIE aKThl OpraHu3alMM JOKHBI COOTBETCTBOBATH CJICAYHOIIUM
TpeOOBAHUAM:

7.1.1. TlonoskeHHe IOKHO COIEPXaTh CiIeayione ods3aTellbHble PEKBU3UTHL 0003HAUEHHE
BUJIa JIOKAJILHOTO aKTa; €ro HaWMEHOBAHHE, IPHQBI: NPHUHATO, YTBEPKIACHO, COrNIaCOBAHO, YUTECHO;
PeTHCTPAllMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOUIMH €r0 HAUMEHOBAHHIO: OTMETKY O HAlH4uH
MPUITOKEHHUS HITH COTTIACOBAHMS.

7.1.2. TlpaBuna OODKHBI COAEparh Ciejytolue o0s3aTeIbHble PEKBH3UTBI: 0D03HAYEHHE
BHJIA JIOKAJILHOI'O aKTa; €ro HauMeHOBaHMEe, TpU(Bl NPUHATHS M YTBEPKACHUSA, TEKCT,
COOTBETCTBYIOIMH €ro HaWMECHOBAHHIO, OTMETKY O HaJHYWM IIPUJIOKEHHS, DPErHCTPAllMOHHBIH
HOMED.

7.1.3. UHCTPYKUMH JODKHBI COMEPIKATh CIeAyIONIHe 00s3aTe/IbHbIe PEKBH3UTHL: 0003HAYCHHUE
BHJAa JIOK&JIBHOTO aKTa, ero HauMeHoBaHHe; TpU(Ll TPUHATHA M YTBEPXKJIEHHUS; TEKCT,
COOTBETCTBYIOIIMH €ro HAaWHMEHOBaHWIO; OTMETKY O HAIH4YMM MPHJIOKEHHA: PErHCTPAlMOHHBIH
HOMEP.

7.1.4. PermeHusi JOJDKHBI COJEPIKaTh ClleAylOIIHe 00s3aTeqbHBIC PEKBU3HMTHI: 0003HaYeHHE
BMJa JIOKAJLHOTO aKTa; MECTO H JaTy NPUHATHS, TEKCT, JAOKHOCTB, (aMUIIHID, HHULMAIBI H
IIOJINUCH JIMIIA, TIPUHSABIIETO PELEHUE, OTTHCK [1€YaTH.

7.1.5. Ilpuka3el u pacnopsskeHus AupexTopa Opranus3ani JTOMKHBI COJAEPKaTh CIEAYIOLIHE
o0s3aTenbHBIE  PEKBU3MTHI:  00O3HAYeHWEe BHJA JIOKAILHOTO HOPMATHBHOIO aKTa M €ro
HaMMEHOBAHHE, MECTO H ATy MPHHSATHI, PErHCTPALMOHHbIH HOMEP, TEKCT, JOKHOCTD, (aMUIIHIO,
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WHUANMATB W TIOAMUCH IMPEKTOpa 00pasoBarelibHONH opranusanud. IIpukasel U pacropsbKeHHs
BRIMOIHAIOTCS Ha Oanke Opranusainm.

7.1.6. TIpoTOKONBI M &KTHI JOJDKHBI COAEPKATh CIEAYIOUIME 00s3aTe/bHBIC PEKBH3MTHI:
0603Ha4YeHHEe BUJA JIOKATLHOrO aKTa;, MECTO W JaTy NPUHATHA, HOMEp: CHUCOK MPHCYTCTBYHOIIHX:
TEKCT, COJEp/KalllHi MOBECTKY J[HA, OMHCaHHMEe Xojla, MOpsiKa W TPOLEIypbl COBeplIaeMBbIX
Ompe/ie/IeHHbIX (OPHIMYECKH 3HAYUMBIX) JAeHCTBMH 1HOO OTCYTCTBHE ONPEICICHHBIX (aKTOB:
JOIGKHOCTh, (DaMHJIMIO, MHHLIMANBl M IIOANMCh JIMNA (M), COCTAaBHBUIMX WM MNPUHUMaBIIHX
y4aCcTHE B COCTABIEHHH IIPOTOKOJIA HITH aKTa.

7.1.7. MeToau4ecKkne pEKOMCHAAIWH [JOJDKHBI COJEPXKaTh Cleaylomue 00s3are/bHbIe
peKBH3UTHI: O0O3HAYCHHE BUJA JIOKATRHOTO HOPMATHBHOIO aKTd, MECTO W Jary MpUHATHA, €ro
HaHMEHOBAaHUE, TEKCT, COOTBETCTBYIOIIMI ero HaUMEHOBAHMIO M COJIEpXkKallliil yKasaHue Ha BHI.
HAMMEHOBAHWE M JaTy MPHHATHA TPABUJ WIM HMHCTPYKUMH, HOPMBI KOTOPBIX Pa3dbsCHSAIOTC,
KOHKPETH3UPYKOTCSl MM JICTAIU3HPYIOTCA  METO/IMYCCKAMH  PCKOMEHJALMAMHU,  JIOJIKHOCTD,
(pamuITHs, MHULIHAIBL JIM1A (JIML), JOCTABUBIIMX METOIMYECKHE peKOMEHIalNH.

7.1.8. TlporpamMMsl ¥ TUTaHBI JOJDKHBI COJAEPXKATh CICAYHOIIHE OOsi3aTe/IbHbIC PEKBHU3UTHL
o003HAYEHHE [IUIA JOKAIBHOIO aKTa; MecTO U JaTy NPHUHATHA, HAHMCHOBAHHE U TEKCT JIOKAIbHOI'O
aKTa, COOTBETCTRYIOIIHE €r0 HAUMEHOBAHHIO.

7.1.9. JJomkHOCTHAs HHCTPYKIKMs pabOTHHKA J0DKHA COACP/KATD CIIE/LYHOIME Pasjiesibl: obmme
IOJIOXKEHUS; INpaBa, IPEJOCTaBIscMble PabOTHUKY M ero 00A3aHHOCTH; B3aHMO/ICHCTBHS;
OTBETCTBEHHOCTh 332 HEKAYEeCTBEHHOE M HECBOEBPEMEHHOE BBINOIHEHHE (HEHCIIOJHEHHE)
00s13aHHOCTEI, IPe/lyCMOTPEHHBIX JOJDKHOCTHOM HHCTpYKLKEii: TpeboBaHus K pabOTHHKY.

7.1.10. Ilpu noaroToBke JOKaAbHbIX HOPMATHBHBIX A&KTOB, PEryIHPYIOLIHX COUHAILHO-
TpYZOBBIE OTHOLICHHS (HAIPUMEP, KOJUIEKTHBHBIA [OTOBOp, IpaBHja BHYTPEHHETO TPYJ/I0BOTO
pacropsiaKa U 1p.) CleyeT pyKOBOACTBOBATLCS PEKOMCHIALUAMH O HUX.

7.1.11. Cpenu noOKanbHBIX HOPMATHBHBIX akToB OpraHu3aliy BBHICHIYIO FOPHIHYECKYIO CHILY
umeer Ycrap Opranmsanmu. [TosTromy nmpuHHMaeMele B OpraHu3aidd JOKaJbHbIE HOPMATHBHLIC
aKTHI HE JIOJOKHBI TIPOTHBOPEUUTE €ro Y CTaBy.

8. [Mopsaiok H3MeHeHA s JT0KANBHBIX HOPMATHBHBLIX AKTOB

8.1. JlokayibHbIE HOPMATHBHBIC AKThI MOTYT OBITh H3MEHEHBI H JOMOJHEHBI TOJIBKO MPUHATHEM
HOBOH peJaKIMH JOKAILHOIO HOPMATHBHOTO AaKTa B IOJHOM OOLEME aKTa — MyTeM yTBEPIKACHHSA
HOBOTO JIOKaJTLHOTO HOPMATHBHOTO aKTa.

8.2. JlokanpHble HOPMATHBHBIE aKThl MOMJIEKAT H3MEHEHHI), JIOMOJHCHHIO B CIICAYHOUIMX
CIIydasx:

8.2.1. Peopranmzamus 71udO H3MEHEHHE CTPYKTypbhl 00pa3oBaTelbHOM OpraHH3aliy ¢
M3MEHEHHCM HaHMEHOBaHUs, MO0 3a/1a4 ¥ HalPaBICHHH ACATEIBHOCTH.

8.2.2. U3smenenue 3akoHoaarenbcTsa Poccuiickoit Mejiepanuu.

8.3. B caygasx, npeaycMorpeHHsix 1. 8.2. [lonoskenns HOBBIH NTOKANBHEIH HOPMATHBHBIN aKT
JIOJDKeH ObITh NPHHAT HE MMO3JHEE CPOKa, YCTAHOBICHHOrO 3aKOHOJATENbCTBOM POCCHACKOH
denepaniu, HOPMATHBAMH, THO0 HHBIMH JIOKAJbHBIMH HOPMATHBHBIMH aKTaMH 00pa30BaTe/lbHOMH
OpraHW3alyy, a Ipyu OTCYTCTBHH yKa3aHHs Ha TaKoH CPOK - He MO31HEe 2 HEeJENb ¢ JIaThl BCTYTIICHHS
B CHJTYy JJOKYMEHTA, MOBJIEKIIET0 H3MEHEHHE JTOKAIIbHOTO HOPMATHBHOTO aKTa.

8.4. JlokasibHble HOPMATHBHBIE aKThl MOI'YT OBITh JIOCPOYHO M3MEHEHDL:

8.4.1. B ciyuyae BHeceHHA HM3MEHEHHH B y4UpeJuTelbHBIE IOKYMEHTBI 00pa3zoBaTellbHOM
OpraHH3aryu.

8.4.2. Jlisa npuBedeHHUS B COOTBETCTBME € H3MCHCHHBIMH B ILEHTPAJIH30BAHHOM IIOPAJIKE
HOpMaTHBAMH O TPy JIe.

8.4.3. ITo pesyibTaram aTrTecTanui paboIuX MECT.

8.5. IlpennokeHue O BHECEHMH H3MEHEHHMH MOXKET HMCXOAUTH OT Jo0oro opraHa H JIHIA,
KOTOpBIl COTJIacHO HacTosuieMy [l0JIOKEeHHI0 HMEET IMpaBO CTABHTH BONPOC O paszpaboTKe M
NPUHATHH COOTBETCTBYHOILETO JIOKAILHOIO HOPMAaTHBHOTO aKTa MO0 YyTEREPK/IaTh ITOT TOKYMEHT.



9. OTMeHa JIOKAJILHBIX HOPMATHBHBIX AKTOB

9.1. Cornacuo cr. 12 TK P® ocHoBaHusMM [Uld MpeKpalleHHs IAEHCTBHSA JIOKATBHOTO
HOPMATHBHOTO aKTa MJIM OTAENBHBIX €I0 MOJIOKEHUH SABJISIOTCS:

9.1.1. Hcredyenue cpoka maeHcTBusA. Takas cuTyauuss BO3MOXKHA, €CIIM IIpH pa3paboTke
JOKaILHOIO HOPMATHBHOTO akTa OBLT OmpeseNeH Iepuoj ero aedctsus. [lpu HacTyrueHwun
YKa3aHHOTO CpOKa JIOKAIBHBI HOPMATHBHBIH AaKT aBTOMATHYECCKM yTpauuBaeT cumy. OT
PYKOBOIHUTENS He TpeOyeTcs u3iaHus JOMOIHHTETBHBIX TOKYMEHTOB, MOATBEPIKAAIONINX YTOT (BaKT.

9.1.2. OrMmena (npH3HAHHWE YTPATHBIIMM CHITY) JIOKaJBHOTO HOPMATHBHOTO aKTa JIMOO
OTHEIBHBIX €0 MOJIOKEHHH JIPYTHM JIOKATbHBIM HOPMATHBHBIM aKTOM. Takas CHTyalHs BO3HHKAET,
Korna HeoOXOAMMO BHECTH H3MEHEHHs B JIOKAIbHbIA HOPMATUBHBIA aKT WIM IPHHATH HOBBIA
JIOKYMEHT, HanpuMmep, IIpH H3MEHEHHWSAX B 3aKOHOJ@TeNbcTBe. B naHHOM ciydae mpH pazpaboTke
HOBOTO JIOKYMEHTa HEOOXOAMMO BKIIFOYHTE MYHKT O TOM, YTO JIOKAJIbHBIH HOPMATHBHbIH aKT, paHee
peryJMpOBaBUIHN IPABOOTHOILEHHMS, [PEKpAINACT JEHCTBUHE MOJHOCTHIO MM B YaCTH OT/IC/bHBIX
MOJIOKEHHUH.

9.1.3. BeTymuieHue B cHIly 3aKOHA MJIM JPYTOro HOPMATHBHOTO MPAaBOBOrO aKTa, CoJIepKaliero
HOPMBI TPY/IOBOI'O IIpaBa, KOJJIEKTHBHOTO [0roBOpa, COrIALICHHMs, KOIAAa YKa3aHHbIE aKThl
YCTaHARIMBAIOT OOJlee BEICOKHH YPOBEHb rapaHTHH pabOoTHHKAM 110 CPaBHECHHIO C JIEHCTBOBABIINM
JOKaIbHBIM aKTOM. JTOMY TosiokeHHIo Koppecronaupyet 4. 4 ¢t. 8 TK P®, corynacHo xotopoi He
MOUIeKAT MPUMEHEHHIO HOPMbI JIOKIBHOIO aKTa, YXY/LIAIOUHe MONOKEHHE PabOTHUKOB [0
CPAaBHEHHIO C YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHOJATENLCTBOM U JAPYTHMH HOPMATHBHBIMH
[PABOBBIMH aKTaMH, COAEPKAIMMH HOPMbLI TPYJOBOrO [paBa, KOJUIEKTHBHBIM J0TOBOPOM,
COIalIEHUSIMH.

CnejoBaTellbHO, €CITH TPHHAT 3aKOH WM JIpyroil HOpPMaTHBHBIA TPaBOBOM  aKT.
YCTaHAB/IMBAKOIIKA Oosiee BBICOKHI YPOBEHb rapaHTHH pabOTHHKAM [0 CPABHEHHIO C JIOKAIbHBIM
AKTOM, J€HCTBUE TOKAIBHOIO HOPMATHBHOIO aKTa MJIM OTAEIbHBIX €0 MOJ0KEHHH PEKPALIacTCs.

B oaroM ciaydae HeOOXOOMMO H3IaTh IpHKa3 O [peKparieHuu AEHCTBHS JIOKAJIbHOTO
HOPMATHBHOTO aKTa H O3HAKOMHTB ¢ HUM pabOTHHKOB 00pa30BaTe/IbHONH OPraHru3alfy 01 POCTIUCE.

10. IMopsaok 03HAKOMJIEHHS € JIOKA/JILHLIMH HOPMATHBHBIMH AKTAMH H HX XpPaHEHHE

10.1. OsnakomjeHue pabOTHHKOB C JIOKQJIBHBIMH HOPMATHBHBIMH aKTaMH MPOU3BOIAMTCS
nociie UX yTBEPKACHHS B TeueHHe | (0ZHOro) mecsla ¢ MOMEHTAa YTBEPKICHHUS JIOKAbHOIO
HOPMATHBHOTO aKTa.

10.2. B cootsercTBHH ¢ 4. 2 ctathi 22 TK P® pabotoaarens o0s3aH 3HaKOMUTh PaDOTHUKOB
Imoa pocHIHuchL ¢ [NpHHUMAacMbIMHA  JIOKAJIbHBIMH  HOPMATHBHbBIMH aKTaMH, HEIOoCPCICTBCHHO
CBSI3aHHBIMH C MX TPYIOBOH HEATEIBLHOCTBIO.

10.3. Ocobble mpaBmia MOPEeAyCMOTPEHBI Ul CIIyYaeB O3HAKOMIIEHHS C JIOKATbHBIMH
HOPMATHBHBIMH AaKTAMH JIMIl, I[OCTyNAalOlMX Ha paboTy. Byayummii paboTHHK 3HaKoMuTCs C
JIOKATLHEIMH HOPMATHBHBIMU aKTaMH TIPH 3aKIIHOYEHHH TPYA0BOTO A0TOBOpA IO €0 ITOANHCAHHA.

10.4. IlucbMeHHBIM TIOATBEPKAEHHEM TOro (akra, 4Tro COJAEpXKAHME aKkTa JOBEACHO [0
cBelgeHHs pabOTHHKA, CIYKUT BH3a O3HAKOMICHMSA, a HMMEHHO MOINMChL pabOTHHKA HA JIMCTe
03HAKOMJIEHHSI, IJ1e JOJDKHBI OBITh YKa3aHBI ero (haMHIIHA, HMs, OTUECTBO H J1aTa 03HAKOMIIEHHS.

DTOT JHCT MPHJIAraeTcss K KaKAOMY JIOKaJbHOMY HOPMAaTHBHOMY akTy. HYMEpYeTcs,
NPOIIUBACTCSA U CKPEILISAETCS ME€YaThI0 U IOAIMUCHIO JIOJUKHOCTHOIO JIHLA.

10.5. OsnakomneHue C JOKaIBHLIMH HOPMATHBHBIMH aKTaMM JIML, HaxXO/JUBILIHXCH B
JUTHTEJIbHBIX KOMaHAMPOBKaX, OTIYCKaX, B TOM YHMC/E OTHYCKE MO OEPEMEHHOCTH U pPOJaM, yXOJy 3a
MaJIOJIETHUM peOeHKOM, a paBHO JIHL, HAa AJIMTEIbHBI CPOK OCBOOOXKIEHHBIX OT pabOThl IO
METUIIMHCKAM [TOKa3aHHAM, IIPOH3BOIUTCS B IIEPBEIH IeHb BBIX0OIA TAKUX PabOTHUKOB Ha paloTy.

10.6. OpuruHalibl JOKaJIbHBIX HOPMATHUBHBIM aKTOB, O3HAKOMJICHHE PA0OTHHKOB ¢ KOTOPBIMH
IPOU3BOMIOCE, C OTMETKAMH PabOTHHKOB 00 03HAKOMJICHMH OCTarOTCs Ha XpaHEHHH B OTAENe
KaJIpOB.

10.7. Bce nokanbHBIE HOPMATHBHBIE AKThl XPAHATCS COBMECTHO B Jelie (mamke). B ciydae
NPHHATHS ~ HOBBIX  JIOKQNBHBIX HOPMATHBHBIX AKTOB, MX OpDHUIHHAIbl IOMELIAKOTCA B



cooTBeTCTBYIOIYIO nanky. IIpy aTom, Ha paHee nelicTBOBaBLIEM JIOKAJIbHOM HOPMAaTHBHOM AaKTe
JieNiaeTes OTMEeTKa 00 yTpaTe UM CHJIBL

10.8. Konuu J10KaibHBIX HOPMATHBHBIX AKTOB, OTHOCHLIMECS K JEATCIBHOCTH [10APa3ACICHHH
U JOTKHOCTHBIM OOSI3aHHOCTAM €ro COTPYJHHKOB, OCTAKTCSH Ha XPAHEHHH B COOTBETCTBYHOUIMX
CTPYKTYPHBIX TTOPa3IEIEHUSX.

11. 3ak/ir04uTE/IBHBIE OJIOKCHHS

11.1. Hacrosuuee IlomoikeHHe BCTymaeT B CHIY C JaTbl YTBEPIKIACHHSA €ro pYKOBOJAHTENIEM
oOpazoBaTebHOH OpraHW3allii M yTpauyHWBaeT CHIIy B clydae NpHHATHA HoBoro [lomoxkeHus o
JIOKaJIbHbIX HOPMATHBHBIX AKTaX.

11.2. Bee Ilpunoxkenus k Hacrosmemy llonokenuto, a paBHO H3MEHEHHS U JOIOJIHEHUS,
SIBJISIIOTCS €0 HEOTBEMIIEMBIMHI YaCTSIMH.

11.3. M3Mmenenus W J0MOJIHEHUs, BHECEHHbIE B Hactosulee llosoxkeHue, ecium MHOE HE
YCTAHOBJICHO, BCTYNAKT B CHJIy B Hopsjake, npenycMorpeHHoM Juis [lonokenus. M3MeHenus u
JOTIONHEHMA, BHECCHHBIC B HacTosmee [lomokenne, 10BOaATCSA 10 CBEACHHS YKa3aHHBIX B HEM JIMI]
He 1Mo3/iHee 2 Heleb ¢ MOMEHTA BCTYIIJIEHUS €0 B CHITY.

11.4. Bonpocsl, He yperyaupoBaHHble HacTosAlUM [lonoskeHuem, nouiexar yperyjiHpoBaHHIO
B COOTBETCTBHH C JCHCTBYIOIMIMM 3aKOHOAATENbCTBOM P® W HHBIMH J1OKaJIbHBIMH HOPMaTHBHBIMH

akTamu OpraHusauuu.



